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Haadquarterg Instruction Sheet Wo. 1 

CM- Begnlatory Byexem 

?Q All jfts&rlbutees of Any I%adwmrtera- Xasraage 


1* Purpose o£ this. ateet. This Instruction Sheet is issued 
to Aisseeimte general inroaaatlon and iastruetioas m pi^aie&l 
armn@B5Bier.x9 and mechanics of the Agency regulatory system. It 
ia addressed to all distributees of say geadmaartiera 
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l*f tor lyO. < J'aekgmad , The current nsgulatory system of 
the Agpocy ms mtabltslie d W the approval and 1 «®u&eg». ia 


"Begulatory Issuances; 


October 1953, of 

System’ * which replaced an earlier regulation of the ssae mjssVer 
ami i# still in force today, A joins objective off” less 

to establish « single and comprehensive system of Agency "Wide 
issuances, utilising, and relating (but not always duplicating) 

mrsions of only three isawiicesi regula- 
tions, notices and fcaadlxxsks. ibis system mm to replace the 
soweml series and types of regulations, orders, Instructi ons . 
directives, etc., wttiefc had been used theretofore. (Messy of these 


older types of iwmmma lew® now been replaced and integrated 
ayatam and it is anticipated that all erjt.ll bo.) 
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into 4 w _ _ _ __ _ 

’Jhdc-r the current system all issuances are prepared under the 
{ge neral resy oasibility of the angulation© Control Staff, as provided 
tin land are approved bar the SCI or. in the ease of 4 
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Issuances, the I2>/5 

ihia structure i» bflLievm a goberaliy sound and workable one, 

“hut BdQHtriaace baa indi eated arms for atgaifimab i aga io va ment . 

Three tB^roveSKuta j»rticularly mwdad arei (a) to improve the 
physical arrangement and orsanisution of regulatory Material to 
permit their accurate and current mlntesmnce and to facilitate 
mpld aid reliable research; <b) to modify the ■eohlmoy by which 
issuancea are produced, ao as to provide for their rapid orepetmtion, 
Ap-jroml and publication! and (c) to ala&Uty and ©fcl»rwlse improve ‘ 
the quality of mm issuances . The first step .is preliminary to the 
other tiro, and the Instruction Sheet device Is directed primarily 
to It, tut the- device should also facilitate action directed to the 
other two improvements. The regulatory system, however, ia complex, 
involve* 'to some extant all personnel and internets of the Agen cy, 
said includes today a eons iderable quantity of issuances. 
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most isgjort&ot, It la a growing and changing process and 
sust b® so arranged. that a new poIi<3f ca© be reflected In 
mm imfiimeMmm jaeagrtly. On the otter teal* complete systcs*: 
cannot be serapjied at will, nor is it possible to re-write 
and. agree all poorly written or obsolete regulations instantly, 
what title Sort ruction Sheet does, tberafore, is to establish 
a c ofe-eCf point designed to effect buprowwaent (a) in future 
issnoacee-j It alone does not effect, all needed ia^rovwwmtt - 


3 . 


to wtlfftaln issuance®- 


, 4 MBeteBL. 

n a uBlfent 


In order 
the Agency, 


thereby ^emitting fhaili&rity with available sets as personnel 
tyre reassigned? Issuances will be s» sntained in woliaaea an follow: 

a.. Meadqtarte^; regpitoiiont and notice© (except those hawing 
an early expiration date (we paragraph o)), in as tsny p» 
v olumes as my be needed; two are sufficient eurwaatly* Ifejtie## 
will be filed fomedietely following the regabati cm of the 


sane series tranter - 


c. Since the uaafuiaess of the different haadbooicB will 
mry considerably with different can^cments, tinsy any be 
maintained as the component desires, but sssi^sp^ft^ , frcaa 
the regulations and notices voluwee. 


4. vmmwm TM/^gmMm gfegtfc 
a. Key to ffieteta 

(L) lie key to an understanding of tbs physical «OT Mg W BJt 
of the lesmiices oral to the mlstitei&ee of eurrset and aecarut* 
set a is the FgJ#4/U^f Instruction Sfaeata, of which this ta the 
first. They should be filed, for permanent retention, at the 
very beginning of Voluae Gran of regulations ©id notices, and 
followed by the indent. Bach will be cwfeered and dated, tfcay 
will Awammce the distribution of new issuances, or stesSMSte 
of mm i«* uwaees, and will contain filing instructions for 
the- new Material, a® wall as other gi ^y n.1 infarmtion coae®.fll4ag 
It (so# immgnapb 5 ). Since each pigs of each regulatoi'y issuance 
will also be nunteed, dated and designated indlwldnally, the 
Instruction Sheets will enable the user to ehedfc all rescissions 


and aiMfi&aent®, siibsespoet to the date of this Sheet, andtseifeby 
assure hiJBaelf of the currency of his set. -The way this works 
Is. as follows, la a. hypoth etical ca m, a user in, say, Aupast 


195 


I' ^ 


#uhJb in his set of regulation® Is 



'NI’IDEKIIAt 

— — ...—fl i 
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ha® teen 


the fcottooe of 3 


At 


mule i &t aap pagpe oi l I Be feta® teem® to the nBE 9 flwbi?I 

Instruction shaeta te the front «C Ms voltwe teetaiaB with, 
the Sheet dated Hay 1 and will iMft tinxnigjh «Mh MtahgHttt 
Sheet down throyg* the newest W&m%* If he finds a® wstten 
of | ^aaecepi at % t» a%eet Of BeeStShef 32* hi Will 

Umar that Us wseion of | N c w rmst as of the dots 

of the aDsts. rocewfciy inaned Inetrgcttcn Sheet. If ha finds 
a rwecieeloa or aaenarseot of | ~l w»tAoaod te «or 

a«**t mbs&qptmt to seoeedwtr 12 * X 95 te» he will tatww Me 
set has not boon filed properly to iwffXest that action sad 
he. will bare t© ofetaiu the copies or whs the cheep® tedl- 
csated by that Insti-ytetlOB Shee t* 

(f) it is SEtielsw-ised that other teetmetiiai Sheets will 
he oors In the nature of this am, that Is, they will oowtate 
Infomatlon or iu&tnwtioa» of a gsosmi nstwr® mmme&KQt th 

crom.il system or &am aspect of It* 


Tills Itwnt is issued over the 
the- 3to®t 

the W/e* 3uhse*pa»fc fhmn inti 


iters of t he iffi/fr end 
itgoetare of 
t any to Wdify the 


and will m issued mm# the 

fitantred. Staff* 



tewferwctiott Sheets wi.il not he leaned with notices Hrriig 
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fmr otiter Mfi far «&©la tm & ti b a a l L * 

l ta£b©cte will not be tneiud M in indices 

tali wilt be indexed end arranged as the originating sap*® 1 
finds useful. 


It 


5. 

is 


who «re regulated X hereby and to the personae! ^J* 4 ?**?*^ J?* 
©abject with ubiife the issuance Is concerned, if the text o.--. t«e 
issuance is short and clear, includes only Material relatlsg to 
th_e subject, involved and. Insofar as possible, does not include 
Material concerning the isiuiDct itself » Ihe latter type of in** ^ 
ffomation, however, ha# certain value sad is useful to^^_widsTirtanaing 
off the issuances such itsforatttion however win he indued in the 
&coo*3?ejsying Instruct ion Sheets* Sa the cbosnse of provision to 
the. contrary in any future issuance or aqy future lastreetten 
the following priBslplss will apply for all future issue ness. 

a. iHirpoas- 

A brief rtatseent of the purpose of the issuance will 
las Conte .»&d in the Instruction Sheet and, generally > a 
will not he- included in the issuance itself. 


b. A pproving. Austerity 

fhe text of the issuance will not lac hide the wane and 
title of the approving or authent icat lag authority. Unless 
the accessary lag InatruatiOB Sheet provides that the issuance 

.. ,. m a vww A&u*. 4 sane. 


or a pare ox x* w 
arrowed by tbs iSD/S 

SnFWfc «3QF W ****** ****** *ew»aw'i*w 


] 


aatftii 


itie «> yT»c-fcivB d ate will be the date 
the lower eccasr Of the ieamaee, unless a 
the oontr&ry appears in the text. 


<S) *!He SXPJ 
of the Issuance 


,, if any, will a®ii««r a* the top 
in the Instruction Sheet. 


Aj 1 issuances are issued pursuant to the Hittioml ©sourity 
Act of 19*17, as attended, and the Central lateUigewce Act- of 
l^if > sa aBMttde Aj therefore, citations to thin effect will 
not be Included in either the issuance or the aeccwpenyiag 
Instruction Sheet. Additional legal authority my be cited 
in the Instruction Sheet, but not in the issuance itself. 

(When necessary or desirable for other purposes, ssewtion 
of statutes, executive orders or other legal references 
my be included in texts of laramfe.) 
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>S mmimZigt tmmmm :ga®ess will- *»* iaelade aac& I 3 **" 
•vis L oses sis SflesoLssi®®® 1, 

‘t is 


*****"“— ^ „ _ - . .. .. .. 

y JS S3; iSrm«t vill- iiEaae the ftieeieeiflNt **» m&xmsm** 

t—u« »**> 

fiitag iastwietioMi tc *&ml& *tt*e£ the amoammi x 

r®#4S.iSi#i*©H *ft dist r '*,i3trt©iS 8 VOlnW®* 

f. iaistritfaMOK 


iseretorswe, Y&mmzr, if a* imimtmmx « 

*rt ti he* 4 -ieiafHated. to fell 





If, for aoearffy ^ 
r to deviate frw this 


rule *sd to Uttt distHfeut-oa of m particu lar I netract, on 
Sheet* the firs* I3wteruetiaa Sheet issued tbaisarter will 
aelufte a aotstlow to this «eftwt» the «a#Idfc«eew 

auk currency of all sate tamjuamy fee 

r«3PBHPWis®e tofeise feast- ruot Ids ’ Iwwti* 


C* 

hefcjtoe* 


in laeay coses* 
The®* gap© in 


sere iOBs wvxqk cftrSjy Antns''ai?©" — . — - 

■,lm. wtiaxm of arsaoimcejacmts — jwreosaeel sasioia^imts* ^seryx eas 
^iSftfele* rmts&sm* holidays, mA stellar a^«3*s. tfce^r 
.s to eosvey -arrant iafeamtivin, not tewt 

» procedure®. wm ** issued without ^S mtruetlOP 

Omy should not to filed With ts» »*tice* Mftm* to *» ' 

i m sot a juft of peaaneei rftfcOatory Material ®«S will 
jot fee included In future indisfte. 'iiaows hevlBft m #fti4i»t*.©a 
or «. date vhleb is net a®j|r, will to m*d •“* mmta&msM 
a provided .in paragraph 3 sod will fee fey an Instruction 

these ta»»n«s, 

,._, ;re-Off le« * mm .an* 

rwsrad fey tte foregoing- S&fejec-t M ~1 *** tte *eepea»i- 

jy% of Use iaeuing mM&mnfo* lathe «r*wsit of ea i»se<»eiJfl«»«!y 
; tvawn any of then and any Agency iswB»ae*, ttom letter ccntorole. 



will 


will. 


fee or few® types* 


X--*. mini, inetrwetioas mmommixig 

laetraefciaa Sheet and# *» — «m«i • 


*•- sJsffisSSli--- 

tfeeeo will ittatruet the file elerlt to «ww c^i*teis 
Jlwseta and to replace with the attached *5»oto, *dilefe w..ll 
fee loilwiteally iAetttifled* 


Approved For Release 200 

rtOOTlD”' 



71 8A00200036001 3-8 

sft 


25X1 A 

25X1 


* 



Approved For Release 2002/09/03 : CIA-RDP78-047>f:®a®je®9^0013-8 


b. Fen and lulu 


will inr met the rite cleric to sate certain 
ehai5p» by pen »»S i*fiu In a typical case, they wcold 
instruct the file eterit to draw through a matted para- 
graph in a. naeawd issuance and to write in the mx&in 
' I«»cinded and the rwsfcer andttete of the Jjswtrwctimi 
i3wrttfc which respire# the action. 


wm rm SMBeffoit of csxtial iiOTisiEaKs 


mm% 


Depot/ Director 
(rapport-) 



<UH'iti'l.DEN TTAT. 
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CM t nupVt—tniQ 






itf&utisBA si’# mwimA pages of 
2* jpB4«re- $£ 

f lie mlfM fss»inte i : : to provide tor a 

HMr eorapoaeat *a --be S©/T «4 outlime 

its etissioB* 


§* 


ear* 


SjOist C 


9&&t0MSjb& i «4 f vsi* 

Isaac 


^ $**» B3J. 


Itteeft js&gwi 1, 2, 3>"^ vj 


fm ptml iafo^mtios# mat l»t-r»setie» Sheet Wo* l* 

3*11 * 


& 




" t&i* 'S *5? •■* 


CONI’! 



flONElDSNIIA 1 * 


25X1 A 


Approved For Release 2002/09/03 : CIA-RDP78-04718A002000360013-8 



